PROCESS DESCRIPTION - VERSION 4.0 (JUNE 2010)

| POSSIBLE ROLES: RECEPTIONIST / COUNSELLOR

| PROCESS 1.4.0: PRINTING A PAPER TALLY SHEET

#

Step

Observations

Menu options or screen

i.e. if you add a new service, the service will
appear in the paper TS the next time you print
one.

Note: Depending on equipment available, this
may be an option to be considered for cost-
reducing reasons (i.e. ink-based printing may be
rather expensive)

information
Preliminary steps: Name Phone ss DOB —
0 Create or select a client and an active visit Aaron, Laura 0410201975 by: [Nams] _ ClientID
In order to enable the creation of a paper Tally Abduleh, Fatim B04-234-367 BE0a0E-10-8 pubETa NationalID  DOB
- .. . Ada, Dortch 1ZTM9T9 o Filter
Sheet, both a client and a visit must be active. Addison, Joseph 02111558 ny
Tally Sheet
Service Packages 255005 | Loop Cone Biopsy
Create a new Paper Tally Sheet Female Specal 25500t Fap Smeat Papups
. . . Male Special 255002 | Polypectomy
This format lists all services and products that Special Sarvices (4F) 255000 | Funch Cone Bopy
1 i 1 ici Contraceptive Services - Hormonal 255013 | Shirod Suturs (GA)
1 can be prOVIdEd to the Cllent durlng avisit. | 302 | Depo - Folow up - Resupply 255009 | Silver Nitrate Cautery
1301 | Depo - Initial consultation 255010 | TCA
H Follow up consultation Injectable 1 month 255008 | Vulval Biops)
Select Tally Sh_eet in the_Po_pups menu and a R Coesees e tar e
new form showing the existing service/product 177102 _| GRAL - Contraoeptive consuation folow-up
categories will be displayed. T
111001 IUCD Remaval 286104 | Progesterone
Contraceptive Services - Permanent Female 256103 | VDRL
Patient: o8
Verify User / Visit Date Laura Aaron 1573-04-02
" . . H Willow Road 10
2 Verify that Patient name and Visit Date are ) 2003-04-10-01
correctly printed in the new Tally Sheet form Doctor: Reason:
Visit date:
2003-08-21
Prior balance:
Print the Tally Sheet format
Hint: you can make basic adjustments in Font
3 - - . o (Print| Font Size in Points: 7 Page Height in Points: 700 [ Refiesh |
and Page Height to fit your TS in the printing o Siee o age Relgiin o
paper (see controls at the bottom of the form)
Tally Sheet
Provide Paper Tally Sheet to start visit cycle e e e By
Either the client or a clinic staff will take the poefs 205 | Potpesiomy
Tally Sheet (TS) to the next service provider B 255073 Shecior Saen 8]
4 (usually the counsellor). The TS will accompany | | [ o] oepo Pl tp - Restinly 25005 | e it ©
. P P R T A A R AR AL 1 | Depo - Initial consultation 25501 G
the client along the whole visit, and each S F77755Fabo o et gt T 255008 [Vutva Bopey
Service provider W|” thk (X) the 111101 |ORAL - Contraceptive consultation 1st time SRH - Obstetrics
. . 111102 ORAL - Contraceptive consultation follow-up 252101 | Group & Rhesus Factor
services/products provided. Contraceptive Services  BarrierIUCD
11317201 | IUCD insertion (Cooper T 280-4) Frog evel
111001 IUCD Removal 258104 | Progestercne Level (BRL)
Contraceptive Services - Permanent Female 256103 | VDRL
Entering additional data Dostor Reazon: Additional pracedures:
. e . - . epe 1sIt date:
5 A clinician will also fill additional relevant data 2008-08-21 -
in the appropriate spaces at the bottom of the Prior balance: Diagnosis:
Today's charges:
TS' Today's payment:
Motes:
Returning the completed TS to the Cashier
At the end of the visit cycle, the TS should be
6 taken to the cashier so she/he can transfer data
into the electronic Tally Sheet, and then
proceed to checkout.
In cases where power supply is intermittent, it is
highly recommended to print a blank Tally Sheet
Note: The Paper Tally Sheet is generated format (i.e. with no active client name and visit
dynamically, according to the services and date), produce photocopies, and use the copies
products that have been recorded in OpenEMR. when printing the form from the system is not
7 possible. Use:Reports > Blank Forms > Tally Sheet

: [=- Blank Forms
H Demographics

Tally Sheet <=




